ADVICE TO SPECIALIST SOCIETIES FOR THE 2007 AWARDS ROUND

As you will be aware, completion and submission of applications for Clinical Excellence Awards is now entirely based online.   From the 2006 round all specialist societies were required to register with ACCEA in order that their nominations were officially recognized.

Those specialist societies which successfully registered last year do not need to re-register for the 2007 round, provided their processes meet the criteria set out at the end of this advice note.  Specialist societies whose processes have significantly changed will need to complete the registration application available on the ACCEA website at www.advisorybodies.doh.gov.uk/accea/index.htm.  

Those specialist societies who have not yet registered will need to complete the registration application and forward it to the email address specified on the form.  

Please note that all applications for registration/re-registration must be received by 31 December 2006.

Applications for a new award

Consultants will register and receive a unique login and password which will allow them access to the application form.  The form can be saved and returned to at any time using the password, before submission to the employer for completion of part 2.  Once part 2 has been completed, the employer will submit the form back to the consultant, who will finally submit to ACCEA.

The form can be downloaded onto a desktop (click the printer-friendly version, then use the file/save as button), allowing applicants to email the form to colleges, faculties, specialist societies and others who may wish to support the application.   Please note that once downloaded it cannot be altered – amendments may be made to the online version only.  The form can also be printed, using the printer-friendly version.

For the 2007 round, ACCEA is asking all nominating bodies to submit two lists, in ranked order – a Bronze list, and a combined Silver/Gold list.

Citations 

From Royal Colleges/faculties and specialist societies, ACCEA will expect to receive a citation for each candidate - CVQs must be submitted by the candidate only.  Therefore, it would be prudent for you to remind those candidates who you will be supporting that they will need to submit their own application.

Number of candidates
The following formula indicates the number of nominations which will be accepted by ACCEA from each specialist society:

For societies with:

Up to 250 consultant members , the number of nominations will not exceed six Bronze and four Silver/Gold;

Between 250 and 500 consultant members, the number of nominations will not exceed ten Bronze and five Silver/Gold;

More than 500 consultant members, the number of nominations will not exceed 1.3% of the consultant number with no national award or ten, which ever is the larger for Bronze nominations, and the number of nominations will not exceed 8% of B award holders or 5, whichever is the larger for Gold/Silver awards.

Along with its ranking list, each specialist society should submit a grid as shown in the following example:

	Award level
	Eligible consultants
	Number nominated

	Bronze
	1000
	13

	Silver/Gold
	100
	8


To Submit a Citation

To submit a citation you will need to log on to the ACCEA website, where you will see a link which will take you to the online citation form.  You will need to enter the candidate’s GMC/GDC number and your own email address.  It is crucial that the correct GMC/GDC number is entered as the ACCEA database will be using this number to tie the citation to the application.  You will then be able to enter the text into the box, which will be character limited to around 450 words.  Once completed, and before submitting to ACCEA, you will be able to download and save the Form B onto your desktop using the File/Save As option, and/or print it, however once you have pressed the button to submit the form online, you will not be able to return to it.  Once submitted, you will receive a return email acknowledgement to the specified email address.

If a candidate has not yet registered with ACCEA, an error message will appear.  You might then wish to contact the consultant concerned and suggest that they register. 

Important – should your organization choose to nominate candidates employed by NHS Trusts in Wales, you cannot submit the citation online, but must send the citation for that consultant to the Welsh Secretariat.  Please access the Welsh ACCEA website, where you will be able to download form B, and will find instructions on where to send it.

Ranked lists
ACCEA is asking all nominating bodies to submit two lists in ranked order to ACCEA – a Bronze list and a combined Silver/Gold list.  Please complete the rankings template (attached with this email, and also available on the ACCEA website at www.advisorybodies.doh.gov.uk/accea) and send by email to:

accearankings@doh.gsi.gov.uk
A return email will be generated acknowledging receipt.

Important – ACCEA requires a citation for EACH CANDIDATE NOMINATED ON YOUR RANKED LIST.  Names submitted without accompanying citations will not be processed by ACCEA. 
As mentioned above, if you are nominating consultants employed by NHS Trusts in Wales, please ensure you remember to copy the ranked list to Dennis Patrick at the Welsh Secretariat, email Dennis.Patrick@wales.gsi.gov.uk.

SPECIALIST SOCIETY ASSESSMENT CRITERIA

Evaluation of candidates

Specialist societies should publicise to all members their timetable for considering candidates.  Their processes must provide for self-nomination.  Specialist societies should concentrate their evaluation on contributions to the specialty or appropriate grouping and should not make an assessment of contributions to the local employer, for which ACCEA receives direct informed advice. 

The evaluation process should be structured and should consider each domain. ACCEA is piloting a web-based evaluation process, which should be generally available for the 2008 round.

ACCEA recommends that evaluation of candidates should be made by a panel of five to ten members depending on the size of the nominating body. The panels should include consultants with and without a national award and one or more lay representative with appropriate knowledge. 

Small societies may have difficulty in satisfying ACCEA that their processes meet these standards. ACCEA will advise its sub-committees that they should only treat ranked nominations as carrying the weight of a specialist society's nomination where the standards are met.  If the standards have not been met, then nominations will only be treated as representing the views of the individual, who having taken advice from colleagues, has written the citation.

PLEASE REMEMBER THAT THE CLOSING DATE FOR RECEIPT OF BRONZE, SILVER/GOLD AND PLATINUM APPLICATIONS IS 5PM ON FRIDAY 26 JANUARY 2007, UNDER NO CIRCUMSTANCES WILL APPLICATIONS/CITATIONS BE ACCEPTED AFTER THIS DATE.

A HELPLINE WILL BE AVAILABLE TO ASSIST IF YOU HAVE ANY QUERIES.  THIS LINE WILL BE STAFFED 10.00 AM  – 12.00PM  AND 2.00 PM – 4.00 PM MONDAY TO FRIDAY.  THE NUMBER IS 020 7972 4526. ACCEA CANNOT GUARANTEE TO ANSWER CALLS RECEIVED OUTSIDE THESE TIMES.

